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The Ontario Justice Education Network is hiring!The Ontario Justice Education Network is hiring!The Ontario Justice Education Network is hiring!The Ontario Justice Education Network is hiring!    

 

Acting Director of Educator Support 

Acting Director of Outreach Programs 
 

The Ontario Justice Education Network (OJEN) is a charitable organization that brings together leading 

representatives of the justice and education sectors to foster public understanding of the justice system. 

OJEN’s main focus is on children and youth, both within and outside the classroom. Through various 

programs and activities, OJEN facilitates the collaborative volunteer efforts of judges, lawyers, and educators 

to support public legal education in relation to the justice system. 

 

OJEN is hiring two Acting Directors for one-year fixed contracts. Please see below for information specific to 

each position. 

 

Acting Acting Acting Acting Director of Director of Director of Director of Educator SupportEducator SupportEducator SupportEducator Support        
Term: May 2016-June 2017 (One Year Contract Position) 

    

POSITION RESPONSIBILITIESPOSITION RESPONSIBILITIESPOSITION RESPONSIBILITIESPOSITION RESPONSIBILITIES: Acti: Acti: Acti: Acting Director of Educator Supportng Director of Educator Supportng Director of Educator Supportng Director of Educator Support    

    

OrganizationalOrganizationalOrganizationalOrganizational        

• Relationship-building with organizations and individuals involved in justice education activity 

• Work with the coordination team to share information and develop collaborative approaches to 

meeting organizational goals 

• Comply with OJEN Board policies and organizational procedures 

• Contribute to inter-departmental collaboration and the overall atmosphere of the organization 

• Contribute to organizational projects and challenges as requested 

• Participation in communications strategy  

DepartmentalDepartmentalDepartmentalDepartmental    

• Oversee the department to meet the 2016-2017 goals (established by the current Director). These 

include (but are not limited to): 

o Implement the Director’s plan for school board and subject council outreach for the 2016-

2017 academic year; 

o Oversee plans for teacher professional development workshops via webinar and 1-2 law 

institutes during the 2016-2017 academic year; 
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o Oversee plans to develop the new OJEN Art & the Courts website and smartphone app to 

guide student visitors through the McMurtry Gardens of Justice; 

o Oversee outreach to courthouses across the province to solicit information about existing 

OJEN Courtrooms & Classrooms programming; 

o Oversee and ensure the completion of the following resource projects: Jury Selection in 
Ontario , In Focus: Reggie Bushie Inquest, and The Top Five; 

o Participate as a working group member in the Innoweave “Impact & Strategic Clarity” module 

and facilitate the department’s involvement in staff-wide activities which include the testing 

and implementation of the newly developed evaluation framework 

• Supervise program managers, project leaders, project officers, and interns within the department 

• Provide feedback and guidance to department staff in project design, implementation, and reporting 

• Provide legal and/or educator review of program materials developed by department staff 

(depending on skill set of candidate) 

• Monitor performance management and work plans for departmental staff 

• Monitor departmental spending within annual budgets 

• Ensure departmental compliance with record keeping, monitoring, and information sharing 

• Work with the Executive Director to address performance or disciplinary issues within the 

department 

• Participate in the training of new departmental hires (responsibility shared with Executive Director) 

• At the Executive Director's direction, participate in solutions to human resources, policy or 

organizational issues 

• Participate in the development of funding proposals with the Executive Director 

• Provide project/program coverage as needed 

    

    

Acting Director of OutreachActing Director of OutreachActing Director of OutreachActing Director of Outreach    ProgramsProgramsProgramsPrograms    
Term: June 2016 - June 2017 (One Year Maternity Leave Coverage) 

    

POSITION RESPONSIBILITIES: Acting Director of POSITION RESPONSIBILITIES: Acting Director of POSITION RESPONSIBILITIES: Acting Director of POSITION RESPONSIBILITIES: Acting Director of Outreach ProgramsOutreach ProgramsOutreach ProgramsOutreach Programs    

    

Organizational Organizational Organizational Organizational     

• Relationship-building with organizations and individuals involved in justice education activity 

• Work with the coordination team to share information and develop collaborative approaches to 

meeting organizational goals 

• Comply with OJEN Board policies and with procedures 

• Contribute to inter-departmental collaboration and the overall atmosphere of the organization 

• Contribute to organizational projects and challenges as requested 

• Participation in communications strategy  

DepartmentalDepartmentalDepartmentalDepartmental    

• Oversee the department to meet the 2016-2017 goals (established by the current Director). These 

include (but are not limited to): 

o Development of standardized replication templates for outreach projects programs 

� Work with Executive Director, team members, graphic designer, and web developer to 

post OJEN outreach project replication materials (agendas, activity guidelines, 

workshop materials, feedback forms, etc.) on OJEN’s website;  
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o Lead outreach staff in developing standardized training materials for OJEN volunteers 

facilitating outreach programs and work with Executive Director to post materials on OJEN’s 

website; 

o Participate as a working group member in the Innoweave “Impact & Strategic Clarity” module 

and facilitate the department’s involvement in staff-wide activities which include the testing 

of the newly developed evaluation framework 

o Lead the department in implementing the new evaluation framework in all outreach activities 

• Supervise program managers, project leaders, project officers, and interns within the department, 

paying special attention to staff located in remote/satellite offices 

• Provide feedback and guidance to department staff in project design, implementation, and reporting 

• Provide legal and/or educator review of program materials developed by department staff 

(depending on skill set of candidate) 

• Monitor performance management and work plans for departmental staff 

• Monitor departmental spending within annual budgets 

• Ensure departmental compliance with record keeping, monitoring and information sharing 

• Work with the Executive Director to address performance or disciplinary issues within the 

department 

• Participate in the training of new departmental hires (responsibility shared with Executive Director) 

• At the Executive Director 's direction, participate in solutions to human resources, policy or 

organizational issues 

• Participate in the development of funding proposals with the Executive Director 

• Provide project/program coverage as needed 

    

    

POSITION REQUIREMENTSPOSITION REQUIREMENTSPOSITION REQUIREMENTSPOSITION REQUIREMENTS    FOR BOTH POSITIONSFOR BOTH POSITIONSFOR BOTH POSITIONSFOR BOTH POSITIONS    

    

OJEN’s staff complement is comprised of lawyers, educators and individuals with a background in 

community-building or the not-for-profit sector. Training or experience in law or or or or education is required for 

both positions. Previous work or volunteer experience in the not-for-profit sector (especially at a 

management level) is ideal.  

 

All candidates are expected to have some combination of the following qualifications: 

• Collaborative approach to working (both within the organization, and externally with community 

organizations, the education and justice sectors) 

• Supervisory/management experience; especially familiarity with, and comfort using a variety of 

leadership/management styles 

• Strong critical thinking skills and a motivated problem-solver 

• High degree of professionalism in both demeanour and communications  

• Comfort and familiarity with public speaking 

• Experience with evaluation and reporting 

• Knowledge of effective public legal education and information (PLEI) strategies 

• Familiarity with Ontario’s legal system and different areas of law 

• Familiarity with Ontario’s education system and Ministry of Education curriculum documents 

• Knowledge and experience working with young people and/or marginalized communities 

• Excellent written and oral communications skills 

• Strong administrative ability and editing skills 
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• Ability to work in both official languages is an asset, but not required 

• High standard of commitment, ethics, respect, care in service delivery to partners and volunteers 

• Commitment to an equitable justice system through education and dialogue as part of the early 

prevention strategies of the justice system to meet the needs of Ontarians 

 
 

Application DetailsApplication DetailsApplication DetailsApplication Details    

    

Salary range:  Salary range:  Salary range:  Salary range:  $65,000 $65,000 $65,000 $65,000 ––––    70,00070,00070,00070,000    depedepedepedepending on experience, education, nding on experience, education, nding on experience, education, nding on experience, education, and responsibility.   and responsibility.   and responsibility.   and responsibility.       

    

These are bothThese are bothThese are bothThese are both    oneoneoneone----year contract positionyear contract positionyear contract positionyear contract positionssss    only.only.only.only.    TTTThe Acting Director of Outreach Programshe Acting Director of Outreach Programshe Acting Director of Outreach Programshe Acting Director of Outreach Programs    is is is is a a a a 

maternity leavematernity leavematernity leavematernity leave    positionpositionpositionposition....        

    

Start Date:Start Date:Start Date:Start Date:  

• April 2016: April 2016: April 2016: April 2016: Acting Director of Educator Support 

• June 2016: June 2016: June 2016: June 2016: Acting Director of Outreach Programs 

 

Additional information about OJEN is available online at www.ojen.ca.  Please indicate whether you are 

applying to one or both of the positions. Interested candidates should submit a covering letter and a 

resumé by email to info@ojen.ca: 

 

Please insert one of the following phrases in the subject line of the email: 
• Acting Director of Educator Support 
• Acting Director of Outreach Programs 
• BOTH Acting Director Positions 

  
Applications will be accepted up until midnight on Thursday, March 31, 2016. We thank all applicants for 

their interest but will only contact those who are short-listed for an interview.  Resumes will be kept on file 

for six months, and then shredded. 

 

 

 

    

    

    

    

    


